Electronic Notes
(Menu Objective #2)

OBJECTIVE:

Record electronic notes in patient records.

MEASURE: Enter at least one electronic progress note created, edited and signed by an EP
for more than 30 percent of unique patients with at least one office visit during the EHR
Measure reporting period. The text of the electronic note must be text searchable and may
contain drawings and other content.

EXCLUSION:

Any EP who has no office visits during the EHR reporting period.

Government Website for Secure Messaging:
http://www.cms.gov/Regulations-and-
Guidance/Legislation/EHRIncentivePrograms/downloads/Stage2 EPMenu 2 ElectronicNotes.pdf

Recording Electronic Notes:

1) From the Primary Menu, select the “SOAP” Icon.
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2) After creating your SOAP Note you MUST Sign it. Note, after signing it the background will

turn light blue.

AN faa fnna o

Menu Lock Blank Help Find | Left Tools Spell | Journal Sign Window | CopyMote Mew | Cancel Clear UnDo Recall eScripts MU Central
— T 1 —
& €| <l 7B E S M 6| "=
Mew | Save |Profile| Ower | Pats | Find | Prev | Next | Po; mplt| Flow | Script | Sched | Print | Lock | Exit
| 13|DUCK |DONALD |D | Male DOE| 02121968
o " Gigned foe Eglay
h
: oo o, [ B - [
o i gagz?ngoe[gogna Chief Complaints DIDEETElR: o Fied Flag | Obi
. 1
Headache. Fevers. Achiness
History Dates T \u';t::.Silg;s ﬂl AfPlan
03/26/2015 | ——codVtelvigns Lab
MU C k e
03/17/2015 e | Pop Up List Shart Cuts C% |
03/12/2015 ugilI= L o Hiztory of Prezent lliness eliicte
01/15/2015 Ll - - Ed
12/29/2014 onald is a 47 old male with flu-like symptoms ot
11/04/2014 E "
10/23/2014 onsen
04/24/2014 Medications
12/27/2013
12/26/2013 | -
e Docs
12/24/2013 PopUpList || ShaitCuts | subList | Spelll Clear UnDol Q | _l
12/22/2013 !

3) Don’t be afraid to Sign SOAP Note, you can add Amendments to any Note at any time.
Just open the signed SOAP Note, then click the top toolbar “Window” option, then select

“Amendments”.
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You can also use the top toolbar “Tools” option, then select “UnSign”. If you un-sign a note,
then re-sign it, the signature date is automatically changed to the new date you signed it on.
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4) To search a SOAP Note for text strings, open a SOAP Note, then use the Magnifying Glass
Icon on the right hand side.
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5) On the Magnifying Glass display screen, click the toolbar “Search” option, then type in the
text string you want to find, you will see every occurrence of the screen highlighted in red.
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